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AARC for Current  Students 
 

GENERAL AARC GUIDELINES  

 

Students at Simmons are responsible for making sure that they are properly registered every semester; 

students use AARC (http://aarc.simmons.edu) to register for classes as well as to check their class 

schedule and view their grades. 

 

1. Click on AARC links or buttons only once, and wait for the next page to load.  Double-clicks may be read 

as multiple submissions and the system will force you to start over. 

 

2. After logging out of your AARC session, the internet browser window will either close out (Internet 

Explorer) or prompt you to close it (Mozilla FireFox). This is a security measure to prevent anyone on a 

public terminal from using the "Back" button to access your private information. 

 

3. The best way to conduct a search for a course on AARC is to enter the following information: Term, 

Subject, Course Number, and Section. Entering both a Term and Date Ranges will confuse the system 

because the dates of a course may fall outside of the general Term. For example, if SW 402 begins on 

September 2
nd

, but the general term does not begin until September 4
th
, the system will not be able to find 

SW 402. 

 

4. If you want to search for courses that meet on specific days and times, enter the Term, Subject and then day 

and time information. 

 

5. In addition to registering for classes, AARC has many functions, including viewing your academic profile, 

viewing your grades, and updating your addresses on record.  

 

6. If you have any questions about using AARC, call the Office of the Registrar at 617-521-2111, or email 

aarcsupport@simmons.edu. 

 

7. If you should ever forget your username and password, you must call the Simmons Help Desk at 617-521-

2222.  You will need to have your Simmons ID number handy before you call, as they will need that 

information to assist you. 

 
8. Please note:  AARC is the only óreal-timeô indicator of your current academic schedule.  eLearning is NOT. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://aarc.simmons.edu/
mailto:soariss@simmons.edu
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HOW TO LOG ONTO AARC  
 
1. The "Log In" tab is located in the upper right-hand side of the AARC home page at 

https://aarc.simmons.edu.   

          
 
2. Log onto AARC using your Simmons email username and password. Usernames and passwords are case-

sensitive.  

 

If your username or password does not appear to be working, you will need to call the Simmons Help Desk 

at 617-521-2222. Please have your Simmons ID number handy, as the Help Desk will require this 

information in order to assist you. 

 

3. After entering your username and password, click the ñSubmitò button.  

                                               

4. After clicking ñSubmit,ò you will be brought to the Main Menu. You are now logged into AARC.         

    
 

5. At the Main Menu, you may click "Change Password" if you wish to do so. You will have to log in again, as 

this link brings you to the Simmons preferences page. Select "Change User Password" on the following 

screen and follow the directions. Click "Log out" in the left menu when finished. 
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AARC PREFERRED SECTIONS REGISTRATION  

 

The Preferred Sections system in AARC is a powerful tool which allows you to place your preferred course 

sections for an upcoming semester on a list, very similar to the "shopping cart" system used in internet 

shopping. You can store courses on this list, and then register from the list when it is your time to register. 

 

You can begin building a Preferred Sections list for a semester once that semester's course schedule is posted on 

AARC. You will be notified by email when a new semester's schedule is "live" on AARC.  Your academic 

advisor may also contact you as they will be able to begin student advising for a new semester once the 

schedule is posted online. 

 

The primary advantage of the Preferred Sections list is that you can save time you would spend searching for 

each course section during high-traffic periods on AARC. This way, you can register on AARC much more 

efficiently. 

 

NOTE: You can build a Preferred Sections List at any time, as long as the schedule for that term is available for 

viewing.  It is best to build the list early, and include some backup courses on the list in case your first 

choices are full. This will greatly speed up your registration process! 

 

BUILDING YOUR PREFERRED SECTIONS LIST  

 

Log onto AARC and click on the ñStudentsò tab. Then under the ñRegistrationò menu on the left, click on the 

ñRegister for Sectionsò link. 

                               
The following page displays a variety of registration tools. Use either ñSearch and register for sectionsò or 

ñExpress registration" to build your Preferred Sections list.   For the purposes of this walkthrough, click on the 

ñSearch and register for sectionsò tool.    

                                                 
1. This will bring you to the standard course search screen. Select your search term from the drop down 

menu. Choose your Subject from the drop down menu, and fill in the Course Number and Section. 
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Example: To search for English 111 in the Fall 2008 semester, select ñFall 2008ò in the Term box. Under 

Subject, select ñEnglish.ò In Course Number type ñ111,ò and in Section type ñ01.ò        

          
 

2. Once you have fill ed in these fields, press the ñSubmitò button once at the bottom of the page.        

 

3. Next, your search results will be displayed. Check the box to the left of any course you want to place on 

your Preferred Sections list, and then press the ñSubmitò button once at the bottom of the page. 
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You have now created your Preferred Sections list!  AARC will now remember the courses you have selected 

and keep them in this list. You can go back to the Search menu as many times as you like to search for different 

courses, and add them to the Preferred Sections list by repeating these steps. 

 

         
 

NOTE: Even though you have created a Preferred Sections list, this does NOT mean you are registered 

for your classes.   Registration is a separate step which takes place on or after your appointed registration 

start time!  
 

EXPRESS REGISTRATION 
 

If you already know the courses you intend to register for, you can use ñExpress Registrationò to create your 

Preferred Sections list. This process is essentially the same as the ñSearch and register for sectionsò process.  

When you select "Express Registration" you will be taken to a form where you can fill in course information.    

 

Be sure you make a selection under "Term" for each course, as well as the Subject, Course Number, and Section 

Number, and then press "Submit." This will bring you to a confirmation screen. Check the boxes to the left of 

each course you want to add to your Preferred Sections list, and press "Submit" again. You have now created 

your Preferred Sections list using Express Registration. 

 

 

 

 

 

 

 

 

 


